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Company let agreement 
(for a limited company)
Landlord/Agent Details

Landlords full name: 
.............................................................................................



.............................................................................................

Agents details (if applicable): .............................................................................................
Landlords or agents address: ...........................................................................................




.............................................................................................




.............................................................................................




.................................................Post code .........................

This should be an address in England or Wales. 


Landlords/agents contact details

tel no: .............................................................................................

fax no: .............................................................................................

email: .............................................................................................
Tenant Company  Details

Check whether the company is a genuine company by doing an online search at Companies House.
Tenants Company name:  .............................................................................................
This must be the name of the company as set out in the entry in Companies House. 

Tenants Company registered address: 




..........................................................................................





.............................................................................................




.............................................................................................




.................................................Post code .........................

Use the address given at Companies House rather than any other address provided by the company. 

This address is important as it is the address where you should serve all notices and (if you ever need to go to court) court proceedings on the company. 

Type of company:-

	Public Ltd
	Private Ltd
	Partnership
	Sole Trader
	Proprietor
	Other

(Please specify)

	(
	(
	(
	(
	(
	(


If applicable - Tenants Company registration no: ....................................................................
Approximate date of Company formation  ..............................................................................

Tenants Company contact details

tel no: .............................................................................................

fax no: .............................................................................................

email: .............................................................................................
Accountants details 

Accountants name:  .............................................................................................

This must be the name of the company as set out in the entry in Companies House. 

Contact name ................................................................................................................

Contact title ................................................................................................................

Accountants registered address: 




..........................................................................................





.............................................................................................




.............................................................................................




.................................................Post code .........................

Accountants contact details

tel no: .............................................................................................

fax no: .............................................................................................

email: .............................................................................................
Property Details
Property address: .............................................................................................


.............................................................................................


.............................................................................................


.................................................Post code .........................

Property - extra notes: 

...................................................................................................................................................
...................................................................................................................................................
................................................................................................................................................... 
...................................................................................................................................................
...................................................................................................................................................
The fixed term:  .............................................................................................................
The number of months the agreement is to be issued for.

Start date: .............................................................................................................
This is the date that you want the tenancy to start on.

End date: .............................................................................................................
Rent: £  .................................................................. per ........................................
How the rent is to be paid: ....................................................................................................
The first payment should be made at or before the time this agreement is signed.

All subsequent payments must be cleared every month by the payment date.  
The deposit: £ .............................................................................................................
If you are not taking any deposit, just leave this blank.

As this tenancy is not an assured shorthold tenancy, you will not need to protect the deposit money in a government scheme. 

Note that it is generally a good idea to take a guarantee from one (or more) of the directors for the rent, just in case the company turns out to have no assets. 

The payment date:  .............................................................................................................
This is the day in the month when the rent should be paid by. 

Other charges: 

...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
If there are any other charges, in addition to the normal utilities and council tax, these should be set out here. 

If there are any other unusual charges associated with the maintenance of the property list them here. 

If there are no additional charges to put here, just write N/A.

Additional clauses: 
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
Signed as a Deed:

 Landlords signature: 

...........................................................                           Print name .........................................

Date ................................................
 Signed in the presence of:

...........................................................                           Print name .........................................
Address of witness:



.............................................................................................


.............................................................................................


.................................................Post code .........................

Date ................................................
Director/company secretary’s signature (for and on behalf of the tenant): 
 

...........................................................                           Print name .........................................
Date ................................................
Signed in the presence of:

...........................................................                           Print name .........................................
Address of witness:



.............................................................................................


.............................................................................................


.................................................Post code .........................

Date ................................................
�
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